Moderation check-list
LISTENING
· To what extent does the item/task reflect the test specifications?
RUBRICS

· Are rubrics clear and concise? 
· Is the language of the rubrics appropriate?

· Do they indicate the topic and the text type?

· Is the type/length of response indicated?

TEXT

· Is the text authentic; who is the target audience?

· Is the topic appropriate (defined by descriptors, culturally acceptable, not distressing or offensive)?

· Is the length of the text appropriate?

· Is the language of the text at an appropriate level?

· Have the following factors (recording quality, noise, sounds, speakers, voices, turns, speed, redundancy, density, tone, purpose) been taken into account when determining the level of the text?

· If adaptations were made to the original text, is the text coherent?

· What details of source text are given?

ITEMS

· What is (skills/subskills) tested? Is there any overlap between testing reading and listening?

· Does the item test memory?
· What level of difficulty is the item? 

· Do items follow the text sequence?

· Are the items spread evenly through the text?

· Do the candidates have enough time to write down the answer?

· Is the number of items acceptable?

· Is the language of the item at an appropriate level (not too simple or too difficult)?

· Can the item be answered without listening?

· Does the item test/require background knowledge
· Is it gender/age/culture biased?

· Are non-linguistic skills being tested (maps, chart, math,…)?

· Is/to what extent is specialist knowledge assumed?

· Is there one clear answer to the item?

· Is there interdependence among the items?

TASK

· Is an example provided? Is the example representative of the items?

· Is the type/length of response indicated?

· What level of difficulty is the task?

· What is the relation between the text difficulty and the task difficulty?

· How does the task reflect the authentic use of the text?

· Is the task practical/economical?

LAYOUT/MECHANICS
· Is the layout clear?

· Does the task fit on one page/facing pages? 

· Are items clearly numbered (options lettered)?

· Are there any spelling/grammar mistakes?
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